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Please complete this form to help us assess your organisation's eligibility for tender consideration. Ensure all required fields are filled accurately. Your responses will remain confidential and are essential for our evaluation process

INSTRUCTIONS
Please review your responses before submitting your form by selecting the 'back' button You can print your form or save as a PDF after you have submitted your responses:   
· Click on the 3 dots in the top right hand corner 
· Select print response 
· If you want to save as a PDF, select in your own print option

SAVING AND EDITING YOUR FORM
1. Once you have submitted your form you can save it by selecting Save my response to edit
2. The next screen will direct you to Sign in to your Microsoft account or create a Microsoft account
3. Once you have signed into your Microsoft account, select View my response
4. On the next screen select View response
5. On the next screen select Edit response (top right hand corner)

INTRODUCTION 
Please answer all questions on the form.  Some questions are pass/fail and some are evaluated. Production companies that fail any one of the PASS/FAIL criteria will fail eligibility and will therefore, not be considered further. The BBC will assess the EVALUATED criteria of those production companies who have passed the pass/fail eligibility criteria in order to determine the shortlist of production companies invited to the next stage of the tender process. Your responses will remain confidential and are essential for our evaluation process. 

ORGANISATION DETAILS 
PASS/FAIL - Please note only limited companies based in the UK are eligible. Any other types of organisations will not be considered. 

Q: Organisation type * 
· Public Limited Company 
· Private Limited Company 
· Other
If 'Other', please specify organisation type 

Q: Is this Tender being submitted as a partnership? * Yes / No

Q: If you've answered yes to the question above, please list each partnering company and describe the responsibilities each partner will take.  
Please also include the key personnel that would be responsible for the production and delivery of the Programme and details regarding the partnering company that they are currently contracted to. 

Q: This opportunity is for any production company (qualifying or non-qualifying independent), based in the UK.  Please confirm if you are a qualifying Independent Production company within the meaning of Paragraph 3 of the Broadcasting (Independent Productions) Order 1991 (QI), or non-qualifying Independent production company (NQI). *Find further information.
· QI
· NQI

Q: Company trading name *
Q: Tenderer's nominated representative name *
Q: Tenderer's nominated representative email address *
Q: Tenderer's nominated representative telephone number * - Please provide a direct dial number and a mobile phone number
Q: Office address * 
Substantive base if currently applicable
Q: Head office address (if different)
Q: How long has the company's Head Office been established? *
Q: How long has the company's substantive base been established? *
Company registration number *
Q: Date of Company registration *
Q: Company VAT Number *
Q: Company registration name (if different from the trading name)
Q: Company registration address (if different from the Head Office address)
Q: Is your organisation part of a group? * Yes / No
Q: If your organisation is part of a group, please provide details of other members in the group
Q: Annual turnover for the last 3 years and/or projected turnover over the next 3 years * Projections should Enter your answer exclude winning this bid.
QUALIFICATION (ENGLISH REGIONS OR NATIONS)  PASS/FAIL –The production will need to qualify as a regional production under two of the three Ofcom Regional criteria Ofcom definitions (pdf) (“Ofcom Criteria”). The successful bidder will be expected to establish a production base in the agreed region.  The BBC has a preference for Wales qualification. The BBC is using the following definition in order to determine whether the production qualifies as a regional production.

Ofcom regional criteria * PASS/FAIL
Q: Please confirm which two of the three OFCOM regional production criteria your company meets / will meet. 
· Substantive business and production base outside of London, managed from that base. 
· At least 70% of the production spend in the macro-region. 
· At least 50% of production talent (by cost) have usual place of employment in the macro-region

FOR INFO - (a) SUBSTANTIVE BASE: A base will be taken to be substantive if it is the usual place of employment of i) executives managing the regional business and ii) senior personnel involved in the production in question and iii) senior personnel involved in seeking programme commissions. 

Q: Please detail relevant names, roles and employment status (whether ongoing staff or fixed term contract) of key personnel whose usual place of employment is the substantive base. *

Location of substantive base * 
Q: Provide address and nation/region of your existing substantive base.   If you already have an existing substantive base, how long has this been in place. 


RELEVANT PRODUCTION EXPERIENCE - EVALUATED (80%) 
Q: Recent (within the past 5 years) and relevant experience that your organisation and/or key personnel within your organisation have in producing and delivering all of the following:      
a. Returning scripted drama series (minimum of 6 parts) for UK Network Television or SVOD, that have returned on a regular cadence beyond three series 
b. Drama series of scale and high editorial quality:  mix of studio, location based and experience of visual special effects 
c. c. Dealing with relevant editorial policy considerations and matters suitable for a pre-watershed audience    Understanding the challenges of working with a global brand and collaboration 

PLEASE NOTE WE CAN ONLY EVALUATE BASED ON THE EVIDENCE PROVIDED ON THE FORM. 

Q: For each production please provide the information requested as below:
· Title
· Series number (if relevant)
· No. parts / eps & duration
· Broadcaster/SVOD
· Transmission year
· Editorial description (one-line):
· Key Personnel
· Company
· Audience information
· Indicate relevant production company experience eligibility criteria


CONFLICT OF INTEREST- EVALUATED (5%) 
A conflict of interest may arise when the external activities of anyone involved in making our content affects the BBC’s reputation for integrity, independence and high standards, or may be reasonably perceived to do so. Our audiences must be able to trust the BBC and be confident that our editorial decisions are not influenced by outside interests, political or commercial pressures, or any personal interests. Further information can be found on the BBC website:  
https://www.bbc.co.uk/editorialguidelines/guidelines/conflicts-of-interest
All conflicts of interest will be evaluated (taking into account all proposed mitigations)

Q: Please identify any interests and potential conflicts of interest or contractual commitments you believe you may have that may impair your ability to produce the Programme to the Editorial and Broadcast standards required. Please include mitigation measures that will be put in place to minimise this risk. * Please enter N/A if there are no potential conflicts of interest


PRODUCTION POLICIES COMPLIANCE (Editorial, Safeguarding, H&S, E&O) – EVALUATED (15%) 
Q: Please give details on previous programmes your organisation has produced


PRODUCTION POLICIES COMPLIANCE (Editorial, Safeguarding, H&S, E&O)  
Q: Please give details on previous programmes your organisation has produced: 
· Editorial / Production In the past three years did you have any claims, actions or actions pending arising from any breach of broadcasters’ editorial policies or guidelines, or company policies? * Yes No 
If you answered YES please provide details below
· Safeguarding: In the past three years did you have any: safeguarding incidents arising during any previous productions? * Yes No 
If you answered YES , please indicate how many safeguarding incidents and provide details of those incidents which gave rise to action (however minor) being required by the Producer or any third party. Please also indicate what action has been taken to prevent future similar incidents. 
· Health and Safety: In the past three years did you have any: significant accidents or incidents (as defined by RIDDOR) arising during any previous productions? * Yes No 
If you answered YES, please indicate how many Health and Safety incidents and give details of those incidents which resulted from specified injuries and dangerous occurrences. Please also indicate what action has been taken to prevent future similar incidents 
· E&O: In the past three years did you have any: claims or actions (of over £1,000 per claim) arising from errors or omissions on any of your productions? * Yes No 
If you answered YES, please provide details below: 

Q: Has your company had a BBC network commission in the last 3 years? * Yes / No


COMPANY POLICIES 
Q: Please indicate if your organisation currently has the following policies and, if not, whether you would be prepared to put these in place by the time of the submission deadline. Please note, only suppliers which currently have policies (or would be prepared to put them in place by the time of the submission deadline) will be eligible. 
· Business Continuity * Yes No 
· Data Protection & Information Security * Yes No 
· Equal Opportunities * Yes No 
· Respect at Work * Any Respect at Work/Anti-bullying and harassment policy should align with The Creative Industries Independent Standards Authority (CIISA) standards. Yes No 
· Bribery Act * Yes No
· Bullying & Harassment (incl. Whistleblowing) * Any Respect at Work/Anti-bullying and harassment policy should align with The Creative Industries Independent Standards Authority (CIISA) standards. Yes No 
· Health and Safety (and vetted by the BBC within the past 3 years)? * Yes No 
· Diversity and Inclusion * A template is available from the Creative Diversity Network (CDN).  Yes No 
· Safeguarding * Yes No

If you answered NO to any of the above policies are you prepared to put these in place by the time of the submission deadline? * Yes, No, N/A - all policies in place 


ENVIRONMENTAL SUSTAINABILITY POLICY
Q: Please indicate if your organisation currently has an Environmental Sustainability Policy in place * Yes / No

ENVIRONMENTAL SUSTAINABILITY PASS/FAIL
The BBC is committed to sustainable television production, working as part of the BAFTA Albert consortium and all programmes from January 2022 should be produced with Albert Certification. The expectation is that re turning series will endeavour to deliver the Programme with a lower carbon footprint to the previous series. Please note, only those Tenderers prepared to sign up to Albert and complete Albert Certification for the production of the Programme will be eligible. You can find more information on the website  or by contacting the Albert Team  Albert@bbc.co.uk
 
Q: Is your organisation currently signed up to Albert? * Yes No 
Q: If  NO, are you prepared to sign up to Albert and complete Albert Certification for the production of the Programme? * Yes, No, N/A - already signed up to Albert 


INSURANCE 
PASS/FAIL – The BBC requirements in relation to insurance are outlined in Section B of the ITT, Requirements. It is essential that cover is in place by the time of pre-production.  Please note the requirement is for at least £3m per occurrence and £3m in the aggregate of Errors & Omissions insurance (including, without limitation, cover in respect of defamation, confidentiality and Intellectual Property/Privacy rights infringement risks) for a minimum of three years from commencement of production to 3 years after first transmission.  Tenderers unwilling to obtain this cover will not be made eligible

Q: Please list details of insurance cover held in respect of Employers Liability (min £10m per occurrence) * 
If No, please confirm this cover will be in place by the time of pre-production.  
If Yes, please state the amount of cover. 
Q: Please list details of insurance cover held in respect of Public Liability (min £10m per occurrence) *. 
If No, please confirm this cover will be in place by the time of pre-production. ]
If Yes, please state the amount of cover

Q: Please list details of insurance cover held in respect of Products Liability (if applicable) with a limit of liability of at least £10m per occurrence and in the annual aggregate * 
If No, please confirm this cover will be in place by the time of pre-production.  If Yes, please state the amount of cover
Q: Please list details of insurance cover held in respect of Errors & Omissions (min £3m per occurrence and £3m aggregate) * If you don't already have this cover in place, please confirm this cover will be in place by the time of pre-production.  If you do have this cover in place, please state the amount of cover
Q: Please confirm insurance cover held in respect of Production Insurance for the ‘insurable amount’ (including but not limited to cast, extra expense, negative and videotape, props sets and wardrobe, miscellaneous technical equipment, and UK Terrorism). * 
Q: Please confirm that this cover will be in place by the time of pre-production.  Yes / No


REAL LIVING WAGE PASS/FAIL
As part of our strategic priorities the BBC has made a commitment to the real living wage (as described by the Living Wage Foundation) The per episode cost of the Programme should be budgeted to account for the real living wage and the proposal should include details of how compliance with the real living wage will be achieved. Only suppliers willing to pay the real living wage will be eligible. 

Q: Will you pay the real living wage in the production of the Programme, in line with the BBC's commitment? * Yes No 


INSOLVENCY AND BANKRUPTCY/CCJs PASS/FAIL
The BBC may choose to exclude any potential supplier who answered Yes to any of the questions below: 
Q: In the past 5 years, in the United Kingdom, Republic of Ireland or elsewhere, has your organisation (or any of your directors) ever been: 
· Declared bankrupt * Yes No 
· Served a bankruptcy petition * Yes No 
· The subject of a bankruptcy court order * Yes No 
· The subject of insolvency * Yes No 
· The subject of winding-up proceedings * Yes No 
· In a situation where your assets have been administered by a liquidator or by the court * Yes No 
· The subject of any civil action relating to your professional or business activities which has either resulted in a judgement or finding against you by a court, or a settlement being agreed (other than a settlement consisting only of the dismissal by consent of a claim against your organisation (or any of your directors) and the payment of costs) including any outstanding industrial tribunal hearings? * Yes No 
· Has it been established by a judicial or administrative decision (with final and binding effect in the United Kingdom), that your organisation is in breach of obligations related to the payment of tax or social security contributions? * Yes No 
· If you answered YES to any of the Insolvency and Bankruptcy/CCJ questions above, please provide details below. 
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